
Symptoms:
Symptoms of coronavirus (COVID-19) may appear 2-14 
days after exposure.

• Fever

• Cough 

• Shortness of breath

• Seek emergency care if Difficulty breathing or 
shortness of breath, persistent pain or pressure in 
the chest, feeling of confusion, bluish lips or face
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CORONA VIRUS
Description: Corona Virus
COVID-19 is a new illness that can affect your lungs and 
airways. It's caused by a virus called coronavirus.

Actions/ Prevention:

• Simple measures like washing your 
hands for at least 20 seconds especially 
after you have been in public. 

• If soap and water are not readily 
available. Use a hand sanitizer that 
contains at least 60% of alcohol. 
Cover entire surface of your hand 
and rub them together until they feel 
dry. 

• Avoid touching eyes, nose, and 
mouth with unwashed hands

• Avoid close contact, keep about six 
feet away. 

• Stay home if you are sick or a family 
member

• Cover coughs and sneezes

• Wear facemasks if you are sick, If 
you are not sick and caring for one it 
is recommended

LINE DRIVE TRUCKING
Director of Operations:

Phone:



As we continue to monitor the outbreak of COVID-19 (Corona Virus Disease 2019) cases worldwide. LINE 
DRIVE TRUCKING is continuing to proactively implementing measures to ensure the safety and health of our 
team members if the situation escalates. 

We have added additional information direct from the Centers for Disease Control and Prevention (CDC)  to 
help us stay accurately informed of the COVID-19 Virus. Please make sure we meet with all team members and 
go over the information provided by the CDC. Safety starts at home. We want to ensure you implement the proper 
precautions to make sure you maintain you and your family safe. By implementing the recommendations the CDC 
provides will allow us to avoid disrupting our business operations as our employees will be safe. As you know 
LINE DRIVE TRUCKING will never compromise our employees safety over production. 

Management has made it clear that we take every precaution to maintain our team members safe and have 
recommended a few additional steps to maintain a safe environment at work.  Recommendations are as followed:
• Educate all team members of this safety alert. Hold a meeting on every locations and go over the following 

information
• Post up the posters attached in break rooms, board rooms,  restrooms, and or meeting rooms to maintain 

awareness. 
• Team members should reconsider any personal air travel. It will be required that they disclose their travel plans 

with HR. You have the duty to report and safeguard against the spread of the virus. Please consider postponing 
any spring break plans that involve air travel, known hot spots, mass gatherings like amusement parks, concerts, 
sporting events, resorts, livestock shows, etc... 

• We are recommending that we postpone in- person guest visits or meetings in all offices. This includes 
recruiting, interviews, and meetings. We suggest we do via phone or via web meetings. 

• Lunch catering, We strongly recommend that you reconsider your online food ordering as you do not know 
what precautions your food delivery driver is taking.  

• We will discourage any pot lucks or food sharing at this moment. 
• Please maintain office refrigerators clean . 
• We are discouraging our team members from bringing your personal cups in at the meantime. (including Yeti 

tumblers, coffee mugs/cups, water bottles) Instead please ensure to order Styrofoam dispensers and cups that 
have a one time use and can be disposed. 

• We discourage the use of water coolers as every one has the ability to reach in to grab a water. We encourage 
you take your own small personal cooler for you to use. 

• Order plenty hand soap, disinfectant supplies for the office, Clorox wipes, disinfectant spray, and Clorox 
solution to dilute with water if limited on supplies

• Order plenty of hand sanitizer for the office and employees to have

We believe by education and mitigation we can maintain our Team Members safe throughout this pandemic. 
It is our duty that we follow the provided information and maintain our “Family” (team members) Owner operator 
safe.  The outcome of what we do right now will determine what happens tomorrow.  We can assure you that we 
will take every precaution to make sure we continue with operations. Please have peace of mind. We will continue 
to keep a close eye on the CDC reports and will keep all team members informed. Please contact the Director of 
operations or HR if you have any questions, comments, recommendations, or concerns. 



Safety starts at home. We encourage that you follow the 
following CDC recommendations. It is your duty  to keep 
you and your family safe. 



Consider your team members at work. We want to 
make sure everyone stays safe at work and home. 








